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MEMORANDUM FOR: Director of Personnel

25X1 FROM:

25X1 SUBJECT:

It is requested that action be initiated to accomplish the

William F. Donnelly| |

Director of Communications

Implementation of the Banding Pay System

following procedures prior to the banding pay system
implementation date of 20 January 1985:

Promotions between band levels
will be designated "Promotion'".

Incremental increases within a band
level will be designated "Merit
Advancement'.

Personnel Action Form 1152 will be
used to process promotion and incremental
increases.

Bonuses will be designated '"Bonus Awards' and
Form 560 will be used to authorize payment.
These bonuses will be awarded to individuals

on a one-time basis using funds from the Qffice
of Communications Personal Services budget
allocations. =~

Fair Labor Standards Act (FLSA) designations
will continue to be based on current guidelines.

25X1° TCO I and TCO II employees will be non-exempt
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and TCM III and TCM IV will
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